WRITING A LETTER
 When I write a letter…
 a. I decide… who I am writing to,  why I am writing , what I am going to write about.
 b. I include    a) a salutation      b) an opening paragraph      
c) the main part of the letter     d) a closing paragraph 
c. I end my letter and sign it.

Dear…...........    ,                                                                                                                Your name (salutation)
 ___________________________________     . I’ve great news to tell you.          Opening paragraph
 Last week my class went to the London Transport Museum to see the trains. You can have a go at operating a tube train on the simulator. It’s not real, but you can see what the driver sees when he’s driving the train and there are the real levers and buttons. In another part of the museum you can see how the tracks and the signals work. It was really interesting. 
The buses and trains they had in the old days were very smart inside. The Victorians had buses pulled by horses but they didn’t have real horses in the museum.                                        Main part of letter
The café was nice but the toilets were disgusting, they stank. Yuck! But I still thought it was really fantastic. I really had a great time! __________________________________________________________________ closing paragraph                                    

Yours, 
[bookmark: _GoBack]Joe                                                                                                                                               Ending






Opening paragraphs        
 I hope you are well…      
 Thanks for your letter…             
 It was nice to hear from you…     

 Closing paragraphs          
That’s all for now.            
Take care and write soon.          
I’m looking forward to hearing from you                         
 
Endings             
Cheers, 
Love,         
 Lots of kisses,          
 Yours,           
 Best wishes
